4. Conduct Rules
[ Swamy's — CCS (Conduct) Rules ]

1. Do’s and Don’ts — for you
- Do's.— B |
1. Maintain absolute integrity at all times.
Maintain absolute devotion to duty at all times.

=

3. Those holding responsible posts.— maintain independenc,
and impartiality in the discharge of your duties. |

4. Maintaina responsrble and decent standard of conduct in private life,
5.
6.

e S arrest or conviction in
a Crimi ourt'and t 5, co_n_nected therewith,
as soofas it is poss‘b’re_:__o do SO ™

- 8. Keep away ,_demonstratl'ons organized by pollttcal parties

in the vicin ./nelghbourhood of Government offlces
9. Maintain polrtrcal neutrallty - | |

10. Manage prlvate affairs in such a way as to av01d habttual
indebtedness or insolvency.

11. If any legal proceedlngs are instituted for the recovery of any
debt due from.you or for adjudging you as an insolvent, report
the full facts of such proceedings to the Competent Authorrty

12. Act in accordance with Government policies.

13. Observe courtesy and consideration to Members of Parliament
and State Legislatures.

14. In performance of duties in good faith, communicate lnformatlOn
to a person in accordance with the ‘nght to Information Act, 200
(22 of 2005) and the rules made thereunder.

o tion
15. Commit yourself to and uphold the supremacy of the Constitutio’
and democratic values;

- 16. Defend and uphold the sovereignty and integrity of India, th
security of the State, public order, decency and morality;

17. Maintain high ethical standards and honesty;



Don’ts.—

18.

19.
20.

21.
22,

23.
24.
AR
26.

27.

28.

29.

- 30.
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2,
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Promete the principles of merit, fairness and impartiality in the
discharge of duties;

Maintain accountability and transparency;

Maintain responsiveness to the public, particularly to the weaker
section;

Maintain courtesy and good behaviour with the public;

Take decisions solely in public interest and use or cause to use
public resources efficiently, effectively and economically;

Declare any private interests relating to your public duties and take
steps to resolve any conflicts in a way that protects the public interest;

Make choices, take decmons and- make recommendatlons on
merit alone :

Act with fairness and lmpartlallty and not discriminate against
anyone, particularly the poor and the under—prlwleged sections of

SOCIety, _

ur duties and be liable
to implement 1 municated to youy;

mance of your official

partlcularly wnth - .
may prejudicially dffec -sove gnty and lntegrlty of India,
the security of the State, strateglc scientific or economic interests
of the State, friendly relatlon with foreign countries or lead to
incitement of an offence or illegal or unlawful gain to any person;

Perform and discharge your duties with the highest degree of
professionalism and dedication to the best of your abilities. . |

All employees should mark their attendance using AEBAS without
fail. This will ensure that there will be no discrepancy between
‘registered’ and ‘active’ employees on Aadhar Enabled Biometric

Attendance System. - — Rule 3.

In order to enforce strict implementation of AEBAS, it may be
noted that UIDAI has now rolled out face-based authentication
applications using ANDROID / iOS-based phones. The face
authentication offers robust features like faster authentication, live
location detection, geo-tagging, etc. — OM, dated 15-6-2024.

Do not make joint representations in matters of common interest.
Do not indulge in acts unbecoming of a Government servant.
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10.

1.
12.
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14.

16.

17.

18.

19.

dealings with you. - =
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Do not be discourteous, dishonest and partial.
Do not adopt dilatory tactics in your dealings with the pyp.

Do not convey oral instructions to su‘b.ordmarnq. (If dope ‘
unavoidable reasons, confirm them in writing as soon as [ijqqu’)’nif
g

- Do not practise'umouchability.

Do not associate yourself with any banned organizations,

Do not join any association or demonstration whose objecy ot
activities are prejudicial to the interest of the sovereignty aan
integrity of India, public order or morality,

Do not give expression to. views on Indian or foreign affaire
while visiting foreign countries. /

Do not get involved in unauthorized communication of ary

~ official document or any part thereof or classified informatjg,

to any Government servant or any other persons to whom ygy

are not authorized tg.ggmmunﬁ}cﬁésuc’h document or classifie

information. ~ g, .~ E

Pport anyiiegal strike.

i : . 7 N ;5;_ 3,‘*:5; S :-"‘9'0 e fg;l .
Do not enter into‘gy w&;% rrespondence with Foreigp
Embassies or MissioBisfeh-ComnTigsions.

Do not join'g

Do not accept lavish or frec

industrial or commercial firms é‘

éiféliﬁy from any individual,
anizations, etc., having official

Do not accept any foéftaf;?fhe_cast of pas_s'age to foreign countries
or hospitality by way of free board and lodging there, if such
offers are from foreign firms contracting with Government.

Do not accept invitations to you and members of your family for free
inaugural flights offered by Air India, Indian Airlines Corporation
or Foreign Airliners.

Do not give or take or abet giving or taking of dowry or demand
any dowry directly or indirectly from the parent or guardian of

a bride or bridegroom.

Do not accept any gift from 'ahy foreign firm which is having
official dealings. |

Do not engage yourself in canvassing business of Life InsuranC‘?
Agency, Commission Agency or Advertising Agency owné ;
managed by the members of your family.

t moneY

Do not lend money to or borrow money from or deposi pany
ompe

as a member or agent, with any person, firm or private ¢
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36.

Do not accept award of monetary
Trusts/Foundations, etc.
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with w_hom you are likely to have official dealin'gs. Do not
otherwise place yourself under pecuniary obligation with such
person, firm or private company.

Do not apprqaah your subordinates for standing surety for loans
taken from private sources either by you/your relations/friends.

Do not undertake private consultancy work.
Do not speculate in any stock, share or other investment.

Do not purchase shares out of the quota reserved for friends and
associates of Directors of Companies.

Do not bid at any auction of property where such auction

is arranged by your own officers.

Do not stay as guest with Foreign Diplomats or foreign nationals
in India. | A - |
Do not invite any Foreign Diplomat to stay with you as your guest
in India. : a2y & ey e _

Do not accept or permit your. wif

passage money: or free air
Government or Orgam :

Do not b.ring&ny political influe
service.

Do not consume any intoxicating drinks or drugs while on duty.

dPendanis to accept
“Trom a Foreign Mission/

ters pertaining to your.

Do not appear in public place in a state of intoxication.

Do not indulge in any act of sexual harassment of any woman
at her work place. |

Do not employ children below. 14 years of age.
benefits instituted by Private

Do not address the higher authority prematurely on the same
issue unless it is established that all the points or submissions
made earlier have not been fully considered by the immediate
superior or Head of Office or any other authority at the lowest

level competent to deal with that matter.

n or influence directly or indirectly

Do not use your official positio ind
ember of your family in any

to secure employment for any m
company or firm. |
financial or other obligations to

Do not ‘place yourself under any |
hich may influence you in the

any individual or organization w
performance of your official duties;
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37. Do not misuse your position as civil servant and take decisions

in order to derive financial or material benefits for yourself, your
family or your friends; -

— GIDs below Rules 3-A to 3-C.



